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DRAFT Not approved for use by
March 30, 2011 the Judicial Council

WV-200-INFO What Is “Proof of Personal Service”?

What is “Service”?

Service is the act of giving legal papers to the other party. There are many kinds of service—in person, by mail,
and others. This form is about personal or “in-person” service. The Petition for Orders to Stop Workplace
Violence (Form WV-100), the Notice of Court Hearing (Form WV-109), and the Temporary Restraining Order
(Form WV-110) must be served in person. That means that someone must personally “serve” (give) a copy of the
forms to the person to be restrained.

Service lets the other person know:
« What orders you are asking for

* The hearing date

* How to respond

Why do | have to get the orders served?

* The police cannot arrest anyone for violating an order unless that person knows about the order.
 The judge cannot make the orders permanent unless the restrained person was served.

Who can serve?

Ask someone you know, a process server, or a law enforcement agency to
personally serve (give) a copy of the forms to the person to be restrained. You
cannot send the forms to that person by mail.

The server must;

» Be 18 years of age or older
« Not be you or anyone whom you are asking to be protected by the orders

The sheriff or marshal may be authorized to serve the court’s orders for free if the
orders are based on claims of stalking, unlawful violence, or a credible threat of
Don’t serve it by mail! violence.

A registered process server is a business you pay to deliver court forms. Look for
“Process Serving” in the Yellow Pages or on the Internet.

(If a law enforcement agency or the process server uses a different proof-of-service
form, make sure it lists the forms served.)

How to serve

Ask the server to:

» Walk up to the person to be served.

* Make sure it is the right person. Ask the person’s name.

* Give the person copies of all papers checked on Form WV-200, Proof of Personal Service.
 Fill out and sign the Proof of Personal Service.

« Give the signed Proof of Personal Service to you.

What if the person won't take the papers or tears them up?
« If the person will not take the papers, just leave them near him or her.
* It does not matter if the person tears them up. Service is still complete.

Judicial Councl of Calformia What Is "Proof of Personal Service"? WV-200-INFO, Page 1 of 2
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WV-200-INFO What Is “Proof of Personal Service”?

When do the orders have to be served?
It depends. To know the exact date, you have to look at two things on Form WV-109, Notice of Court Hearing.

First, look at the hearing date on page 1 of Form Next, look at the number of days written in item(6) on page
WV-100. 2 of Form WV-109.

gf Documents and Time for Service

To the Petitioner

At least days before the hearing,

Hearing| Date:
Date
Dept.:

Look at a calendar. Subtract the number of days in@ from the hearing date. That is the final date to have the orders
served. It is always OK to serve earlier than that date.

If nothing is checked or written in @ you must serve the orders at least five days before the hearing.

Who signs the Proof of Personal Service?
Only the person who serves the forms can sign Form WV-200, Proof of Personal Service. You do not sign it; the
restrained person does not need to sign it.

What do | do with the completed Proof of Personal Service?
If someone other than the sheriff serves the papers, you should:

« Make at least five copies.

« File the original with the court before your hearing.

« Ask the clerk to enter it into the California Law Enforcement Telecommunications System (CLETS), a special
computer system that lets police all over the state find out about the orders protecting you.

« If the clerk tells you that the court cannot enter it into the computer, take a copy of the Temporary Restraining Order
(Form WV-110) and Proof of Personal Service (Form WV-200) to your local police. They will put the information
into the state computer system. That way, police all over the state will know that your restraining order has been
served.

« Bring a copy of the completed Proof of Personal Service to your hearing.
+ Always keep an extra copy of the restraining orders with you for your safety.
If the sheriff serves the papers, he or she will send the proof of service to the court and CLETS for you.

What happens if | can't get the orders served before the hearing date?

Before your hearing, fill out and file Form WV-115, Request for Continuance and to Reissue Temporary Restraining
Order. This form asks the court for a new hearing date and makes your orders last until then. Ask the clerk for the form.
After the court has reissued the orders, attach a copy of Form WV-116, Order on Request for Continuance and
Reissuance and Notice of New Hearing Date, to a copy of your original orders. Ask the clerk to enter WV-116 into
CLETS or the clerk may ask you or you attorney to deliver a copy to the police. That way, the police will know your
orders are still in effect.

Revised January 1, 2012 What Is "PI‘OOf Of Personal Service"’? WV-200-INFO, Page 2 of 2
(Workplace Violence Prevention)
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Proof of Service of Order Clerk stamps date here when form is filed.
WV-260 After Hearing by Mail

DRAFT

You may serve Form WV-130, Restraining Order After Hearing to March 30, 2011

Stop Workplace Violence, on the respondent by mail if the
respondent was not at the hearing and:

Before the hearing, the respondent was personally served with
Form WV-110, Temporary Restraining Order, and proof of service
of Form WV-110 was presented to the court at the hearing; and

@ Employee (Protected Person)

@ Respondent (Restrained Person)

The judge’s orders in Form WV-130 are the same as in Form
WV-110 except for the expiration date.

@ Petitioner (Employer)

Not Approved by the
Judicial Council

Fill in court name and street address:

Superior Court of California, County of

Name:

Name: Fill in case number:
Case Number:

Name:

PROOF OF SERVICE BY MAIL

@ I am 18 years of age or older and am a resident of or employed in the county where the mailing took place. | am

not the petitioner, the employee, or any person listed in item @ of Form WV-130. | mailed the respondent a copy
of:

a. Form WV-130, Restraining Order After Hearing to Stop Workplace Violence

b. [ Other (specify):

I placed copies of the documents above in a sealed envelope and mailed them as described below:

a. Mailed from: City: State: b. On (date):

c. To this address:

City: State: Zip:
Server's Information

Name: Telephone:

Address:

City: State: Zip:
(If you are a registered process server):

County of registration: Registration number:

| declare under penalty of perjury under the laws of the State of California that the information above is true and
correct.

Date:

Type or print server’s name Server to sign here
el Councl of caforna, wancoutscager—— proof of Service of Order After Hearing by Mail WV-260, Page 1 of 1
Code of Civil Procedure, § 527.8 (Workplace Violence Prevention)
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_ Request to Renew Restraining
WV-700 Order

@

@ ©

Petitioner (Employer)
Name:

Lawyer for Petitioner (if any):
Name: State Bar No.:
Firm Name:

Address (If you have a lawyer for this case, give your lawyer’s
information.):

Clerk stamps below when form is filed.

DRAFT
March 30, 2011

Not Approved by the
Judicial Council

Court name and street address:

Street Address:

City: State: Zip:
Telephone: Fax:

E-Mail:

Employee (Protected Person)
Full Name:

Superior Court of California, County of

Fill in case number:

Respondent (Restrained Person)

Full Name:

Case Number:

Age:

Address (if known):

City: State:

Request to Renew Restraining Order

I ask the court to renew the Restraining Order After Hearing to Stop Workplace Violence (Form WV-130). A copy

of the order is attached.

a. The order ends on (date):
b. [J This is my first request to renew the order.
[] The order has beenrenewed _________ times already.

c. | want the order to be renewed for [] threeyears [] other (specify):

d. I ask the court to renew the order because (explain below): [ Response is stated in Attachment 4d.

I declare under penalty of perjury under the laws of the State of California that the information above is true

and correct.

Date:
Type or print your name Sign your name
This is not a Court Order.
Judicial Council of California, www.courts.ca.gov Req uest to Renew Restraining Order WV-700, Page 1 of 1

New January 1, 2012, Mandatory Form
Code of Civil Procedure, § 527.8(k)
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Notice of Hearing to Renew Clerk stamps below when form is filed.
WV- 710 Restraining Order

@ Petitioner (Employer) DRAFT
Name: March 30, 2011
Lawyer for Petitioner (if any): Not A proved by the
Name: State BarNo.: Judicial Council
Firm Name:

Address (If you have a lawyer for this case, give your lawyer’s
information.):

Court name and street address:

Street Address:
] Superior Court of California, County of
City: State: Zip:
Telephone: Fax:
E-Mail:

@ Employee (Protected Person)

Fill in case number:

Full Name: Case Number:

@ Respondent (Restrained Person)

Full Name: Age:
Address (if known):
City: State: ____ Zip:

Court Hearing
The judge has set a court hearing date. Court will fill in box below.

The current restraining orders stay in effect until the end of the hearing.

Name and address of court if different from above:
Date: Time:
Date ) Dept.: Room:

@ Service and Response

To the Petitioner

Someone age 18 or older—not you or anyone else protected by the restraining order—must personally “serve”
a copy of the following forms on the respondent at least ___ days before the hearing.

. WV-700, Request to Renew Restraining Order;

. WV-710, Notice of Hearing to Renew Restraining Order (this form);

« WV-720, Response to Request to Renew Restraining Order (blank copy);

» WV-130, the current Restraining Order After Hearing to Stop Workplace Violence for which renewal is

requested.
This is a Court Order.
Judicial Council of California, www.courts.ca.gov Notice of Hearing to Renew Restraining WV-710, Page 1 of 2
New January 1, 2012, Mandatory Form O d
Code of Civil Procedure, § 527.8(k) raer 9
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Item SPR11-60 Response Form

Title: Protective Orders: Forms To Be Used in Proceedings to Prevent Civil
Harassment, Elder Abuse, Private Postsecondary School Violence, and
Workplace Violence

[ ] Agree with proposed changes

[ ] Agree with proposed changes if modified
[ ] Do not agree with proposed changes

Comments:

Name: Title:

Organization:

[ ] Commenting on behalf of an organization

Address:

City, State, Zip:

To Submit Comments

Comments may be submitted online, written on this form, or prepared in a letter format. If you
are not commenting directly on this form, please include the information requested above and
the proposal number for identification purposes. Please submit your comments online or email,
mail, or fax comments. You are welcome to email your comments as an attachment.

Internet: WWW.courts.ca.gov/policyadmin-invitationstocomment.htm
Email: invitations@jud.ca.gov
Mail: Ms. Camilla Kieliger

Judicial Council, 455 Golden Gate Avenue
San Francisco, CA 94102
Fax: (415) 865-7664, Attn: Camilla Kieliger

DEADLINE FOR COMMENT: 5:00 p.m., Monday, June 20, 2011

Circulation for comment does not imply endorsement by the Judicial Council or the Rules and
Projects Committee. All comments will become part of the public record of the council’s action.
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